
and f o r v a r d  t o  D.partn.ltY o f  Archive.  end Uietory, Attent ion:  

DISPOSE OF PRESENT ACCUMULATION; 

- 
~ -- 

committing an$ unsafe 

This f i l e  is maintained a t  the appropriate Georgia State Patrol O f f i c e . '  
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PACE 2 . I 

Y E S '  NO QUE~TIONNAIRE piae. an %" in tb. prop.r C ~ I W . .  Ir .a.~er i. "11s."  pie^ e x p 1 - i ~  

13. Is t h i s  the  Record Copy $ t he  series? 4i w 11 
, i _  [ I  [rd 

11 ...~ w 
[ I  w 

, .  

14 .  Is there  a duplication of t h i s  series i n  another o f f i ce  or  agency?i , 

15. I s  the  information containea i n  i h i s  'series ever s m f i r i z e d  o r  published? 

16. Does the  s e r i e s  c o n t d n  c l a s s i f i e d  information requiring securi ty  handling? 

1 ! 

17. Does the  series document pol ic ies  and procedures of agency's operation o r  function? [ ]  La - _. 
18. Could t he  function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

19. Is the  series ( o r  major portion of it) regularly microfilmed? I f  yes , why? 

20. Does the  record series p d v i d e  data as input t o  an EDP f i le?  

rd [ I  
[ I  rd 

[ I  hl 

21. Does the record s e r i e s  contain documentation produced as EDP printout? 11 M 

22. Is  the series affected by Federal o r  grant funds? 11 H 

[ I  [la 

llo enforcement action is taken from t h i s  f i l e  under normal circumstances. 

23. W i l l  t here  be a neeh fo r  these records 10, 1 5  years from now? If yes,  what? 

24. REQUIREMENTS. The following requires the f i l es  t o  be kept 6 0 onths & 9w: 
a. [ ]STATE b. []STATUTE OF c. []AUDIT d. []FEDERAL e. UADMINISTRATIVE f .  [ ]HISTORICAL 

LAW LIMITATION PERIOD LAW DECISION VALUE 
(C i t e  Law, Sta tu te ,  or other ream f o r  the re tent ion requirement) 

Reference may be required fo r  f a h e r  actian. 

1- 
of each -[]CALENDAR YEAR -[]FISCAL YEA3 -uJHER monthly ,then : 

A. [ I ~ e s t r o y  immediately a f t e r  cut of f .  

1 MDestroy. 

~ 

'B.MHold i n  current f i l e s  area 6 month(s)/____;year(s),  then: 

2 []Transfer t o  records center;  hold y e a d s ) ,  then: 

b []Transfer h i s t o r i c a l  material  t o  Archives ; 
a []Destroy. 

destroy remainder. 
3 [ I ~ e s t r o y  a f t e r  audit ( o r  y e a r b )  a f t e r  adit). 

C. []Hold i n  current f i les  area indef in i te ly .  
D. []Hold i n  current f i les  area year(s) ,  then transfer t o  Archives permanently. 

E. []Other 

(Indicate br ief ty  r a t i o n a h  for  recornendations above/or wr i t e  addi t ional  remarks) : 
Reference may be required fo r  f u r t h e r  action if unsafe aondition not corrected. 

i n  P a r a g r a p h  25  

a r e :  


